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HOLIDAYS AND END OF GRADING PERIODS
Labor Day................................................................. September 7, 2009

Fall Recess..............................................................September 28, 2009

Back to School Night (Min. Day)................................  October 14, 2009

Secondary Professional Day......................................November 2, 2009

Veterans Day............................................................November 11, 2009

First Quarter Ends.....................................................November 13, 2009

Thanksgiving........................................................November 26-27, 2009

Winter Recess...............................December 21, 2009-January 1, 2010

Martin Luther King, Jr. Day...........................................January 18, 2010

Secondary Exam Schedule (min. days)............. ....January 27-29, 2010

Second Quarter Ends..................................................January 29,, 2010

Secondary Professional Day ……………………...….…February 1, 2010

February Recess....................................................February 12,15, 2010

Third Quarter Ends.............................................................April 16, 2010

Spring Recess……………………………………..……… ..April 5 -9, 2010

Open House (Minimum Day)............................................  April 22, 2010
Memorial Day......................................................................May 31, 2010

Secondary Exam Schedule (min. days)...................... June 21-23, 2010

Graduation........................................................................ June 23, 2010

LAST DAY
For Students and Teachers.............................................  June 23, 2010
dean’s message

Saddleback Valley Unified schools are “committed to provide quality education for all students, regardless of their abilities, economic status, race, or creed, which will enable them to acquire the knowledge, skills, attitudes, ideals, understanding, moral values, and appreciation necessary for successful participation in a multi-ethnic democratic society.”

In support of this  SVUSD mission, the staff at Laguna Hills High school is dedicated to providing the academic and civic education its students will need to prosper in this society.  In order to accomplish this goal, an atmosphere of order and concern for all people of the community must prevail.  Each person in our educational community must conform to reasonable rules and regulations.

To allow all students at LHHS to experience a quality education, we are making this handbook available to students and parents/guardians.  These policies are structured so that specific, prohibited, and unacceptable behaviors, and the consequences of such behaviors, are clearly stated.

We would like all students and parents to read these few pages in order to become familiar with the procedures and policies of LHHS, proud home of the “Hawks”.

Rick Pembrook

Assistant Principal, Supervision

GO HAWKS !!!!!
[image: image1.wmf]
ATTENDANCE PROCEDURES

 
FULL DAY ABSENCE PROCEDURES – NOTES FROM PARENT 

OR GUARDIAN
 
A. When a student is absent, the parent or guardian will send a note with the student upon return to school.  THE NOTE MUST CONTAIN FIRST AND LAST NAME OF STUDENT, GRADE, THE DATES OF ABSENCE AND REASON FOR ABSENCE AND SIGNED BY THE PARENT/GUARDIAN.  The student must have a readmit from the Attendance Office to return to class.  Students should plan on arriving at the windows early to avoid lines.  Clearing an absence is not an excuse for being late to class.
B. If a parent or guardian did not write a note, a truancy readmit will be issued.  The student will have 3 days to clear the absence or it will be permanently recorded as a truancy.  Saturday School will be assigned for 3 periods or more of truancy.  Any student who is caught with a forged note will no longer be able to be readmitted with a parent/guardian note - all absences will have to be phoned in by a parent/guardian.
C. Duplicate Readmits: A half hour detention will be assigned  to students who request a  duplicate. 
D.   Students on the NO NOTE LIST, whose parent must call in to clear an absence, must still pick up a re-admit at the attendance office on their return to school to be re-admitted to class.  All absences cleared by a phone call require the student to pick up a re-admit.
 
   PARTIAL DAY ABSENCE - NOTE PRIOR TO ABSENCE
A.    If a student needs to leave campus for any reason, he/she must bring a note prior to leaving campus to be legally excused.  An early dismissal will be issued for that day and will serve as a note to obtain a readmit when the student returns the same day or the next day.  Continued absence after the day the permit was issued requires a note from the parent or guardian.  No early dismissals will be issued over the telephone.  If a student leaves campus without an “Early Dismissal," he/she will receive a truancy.  The student must return to class with a "Truancy Readmit" and will be assigned Saturday School.

 
 B.   All absences resulting from a doctor or dental appointment must be verified by the doctor or dental office (i.e., doctor’s stamp on the early dismissal form).

 
 C.    If an accident or injury occurs during the school day, no matter how minor, the Student must report to the Supervision Office.  Any student who becomes ill during the school day must also report to the Attendance Office.  A student’s parent, guardian or  other responsible adult listed on the emergency card must be contacted by the office for permission to release the student from school.  A student who does not get a permit to leave must return to class with a “Truancy Readmit” and will be assigned Saturday School.  NO STUDENT IS TO LEAVE CAMPUS AT ANYTIME DURING THE DAY WITHOUT THE APPROVAL OF THE ATTENDANCE OFFICE SO WE MAY CONTACT A PARENT/GUARDIAN.  If this procedure is not followed the student will be issued a Saturday School.  We do not accept a note from home or phone calls from the parent/guardian the next day to excuse an absence for leaving campus without going through the office first.

 
         D.   When it is necessary for a student to arrive late and miss one or more periods, he/she must bring a note from the parent and obtain a readmit from the Attendance Office before returning to the classes that were missed.

 
       EXTENDED ABSENCES - PHONE CALL (770-5447)  x: 4138
 
A. Any student absent five days or more because of an  infectious illness must report to the Supervision Office before  obtaining a readmit.

  B.   For absences of 3 or more days, the parent or guardian must call Mrs. Castillo in the attendance office at 770-5447 extension: 4138 before the end of school on the 3rd day.            
         C.  Any student returning to school with a physician's note (not 
                        including physical education limitations) must report to the Supervision Office

         D.  Extended Vacations - Families leaving on vacation that      require their student(s) missing school  (5 days or more) must fill out the appropriate paperwork, inclusive of teacher assignments for days missed.  When the student returns, the teacher will sign off homework completed and absences will then be excused.  All assignments are due the day the students return from vacation.  Vacations taken without advance paperwork completed and teacher sign-off will be considered unexcused absences.
 
Parents/Guardians: Please keep the Attendance Office informed of any changes in home or work phone numbers.  If you are able to leave the attendance office with cellular phone numbers as well, this will assist the school even more when attempting to reach each parent(s) or guardian(s).  We may need them in case of an emergency.  The desired educational climate can only be accomplished when responsibility for attendance and behavior is assumed by the student.  Laguna Hills High School believes in open communication between the school and the parents of students.  If problems do arise, please feel free to contact the school.

 
ATTENDANCE POLICY
 
10 Point Unexcused, Absence, Truant, and Tardy Policy for Comprehensive High Schools.

 
Irregular attendance is one of the major constraints in maintaining a quality educational program for high school students.  There is no more important variable than time spent on task in the classroom under the guidance of a professional educator.  Attendance is taken every day in every classroom and students are required to be to class on time.  Unexcused absences, truancies, and tardies are assigned a point value based on the following criteria:  

 
 1 point   
Unexcused Absence            

Examples of unexcused absences include vacation, oversleeping, car trouble, driver test, out-of-town visitors, weddings, missed bus, personal/business reasons, out of gas, traffic citations

 
 1 point            Truancy
                           Absent without permission, not clearing legitimate
                           absence within three (3) school days, leaving campus
                           during school without prior permission.
 1 point
Tardy
A student who is not in his/her assigned seat when the bell        rings is considered tardy.
During the semester, a 6-10 point system is utilized to notify parents of students who are excessively absent, truant, and/or tardy.  If a student reaches the point totals below for reasons other than excused absence, the action noted will be taken:
 
6 points/ or 5 truancies   - Parent will be notified by letter from the Attendance Office.

 
10 points/ or 6 truancies - Student will be placed on an attendance contract.  Parent will be notified of the action and conference held.
 
When a student obtains a total of 10 attendance/tardy points, or 6 truancies, a conference is held by the Assistant Principal/Supervision with the student.  The student is placed on contract.  The parent/guardian is informed of the action and provided a copy of the contract.  After a student is placed on an attendance contract, all absences must be phoned into the Attendance Office by the parent/guardian on the day of the absence, as no notes will be accepted.  

10 point/6 Truancies Contract Violation: Student will be withdrawn from the class with a subsequent loss of credit and a letter grade of "F".  The Dean will notify parent.
Note:  Total Attendance Policy does not replace but works in conjunction with the Unexcused Tardy Procedures Policy.
EXCUSED ABSENCES  (Education Code 48205)
A student’s absence shall be excused for the following reasons:

   1.  Personal illness 

   2.  Quarantine under the direction of a county or city health officer

  3.  Medical, dental, optometric, or chiropractic appointments.

  4.  Attendance at funeral services for a member of the immediate family, which shall be limited to one day if the service is conducted in California or 3 days if the service is conducted out of state.

       Immediate family shall be defined as mother, father, grandmother,

       grandfather, spouse, son/son-in-law, daughter/daughter-in-law, brother, sister, or any relative living in the student’s immediate household. (Ed code 45194, 48205)

     Jury duty in the manner provided by law.

5. The Illness or medical appointment during school hours of a child to whom the student is the custodian parent.

6. Upon advance written request by the parent/guardian and the approval of the principal or designee, justifiable personal reasons including, but not      limited to:

a.  Appearance in court

b.  Attendance at a funeral service
c.  Observation of a holiday or ceremony of his/her religion

d.  Attendance at religious retreats not to exceed four hours per semester.

e.  Attendance at an employment conference

f. Attendance at an educational conference on the legislative or judicial process offered by a nonprofit organization.

7. Service as a member of a precinct board for an election pursuant to Elections Code 12302

8. Participation in religious exercises or to receive moral and religious instruction in accordance with district policy (Ed Code 46014)

a.  In such instances, the student shall attend at least the 

            minimum school day

       b.  The student shall be excused for this purpose on no more than

            four days per school month.

METHOD OF VERIFICATION
When students who have been absent return to school, they must present a satisfactory explanation verifying the reason for the absence.  Absences shall be verified by the student’s parent/guardian, other person having control of the minor, or the student if age 18 or older. (Education Code 46012;5 CCR306)

The following methods may be used to verify student absences:

1. Written note, fax, or email from parent/guardian or parent    

representative.

2. Conversation, in person or by telephone, between the verifying

employee and the student’s parent/guardian or parent representative. 

3. Visit to the students home by the verifying employee, or any other reasonable method which establishes the fact that the student was absent for the reasons stated.  

4. Physician’s verification.

a. When excusing students for confidential medical services or verifying such appointments, district staff shall not ask the purpose of such appointments but may contact a medical office to confirm the time of the appointment.

DOCTOR’S NOTE ONLY LIST

Students learn more if they attend school.  When a student has had 14 absences in the school year for verified illness, any further absences for illness shall be verified by a physician.
 (AR 5113)

UNEXCUSED TARDY PROCEDURES POLICY
 
A student who is not in his/her assigned seat when the tardy bell rings is considered tardy.  After 15 minutes, a student is considered truant and student must check in to the Attendance Office and receive a re-admit slip before going to class.  A tardy student may be excused for the following ONLY: teacher excuse, returning from a medical appointment with a doctor’s note, school bus was late, or in Attendance Office lines for a readmit 10 minutes prior to the beginning of the period but still not able to get a readmit in time to get to class at the beginning of the period.  THE ATTENDANCE OFFICE WILL NOT BE ACCEPTING NOTES REGARDING TARDIES (a student is considered tardy if he/she is less than 15 minutes late).  PLEASE REMEMBER THAT TARDIES ARE ONLY EXCUSED FOR MEDICAL APPOINTMENTS WITH A DOCTOR’S NOTE.
 
It is a reasonable expectation that in order for a learning activity to exist, students must arrive to class on time.  Students who continually do not meet this expectation are considered to be in defiance of authority.  To help insure that students arrive to all classes punctually, the following procedures have been established.  These procedures are for unexcused tardies and directly involve the student, parent, teacher, and administration.  Tardies are recorded every day in every class period.  Tardies are assigned a point value.

 
    1 point    -       Unexcused tardy

 
Tardy
Steps                Action
 
 1              Warning from teacher
    2              Warning from teacher
    3              Teacher assigns the student to detention.
                          A computerized letter is sent to the parents to notify  them of the  student's status.

   4             Teacher refers student and Dean assigns Saturday

5             The student is placed on a Tardy Contract which states that      further unexcused tardies will constitute defiance of authority and will result in the actions outlined below.  Parents are notified of the contract terms and invited to review the student's records by the Assistant Principal/Supervision. (No need to send a referral; computer prints out the contract)

 
    6             A "U" in citizenship is assigned to the student grade for the semester.  Teacher notifies parents of student's status by phone call or during a conference. (The teacher must notify the Administrator after three unsuccessful attempts to contact the parent within five working days.  It then becomes the responsibility of the Administrator to contact the parent/guardian.) 
7     The student's grade is lowered one grade for the semester.           Parents are notified of this action by the teacher.
    8             Student is dropped from the class with a "WF"   

 
It is the responsibility of the school to follow the procedures outlined above.  The consequences of unexcused tardies will not be moved to the next step unless the action of the previous step has been verified.

 
Please note that one point is assigned for each classroom tardy.  Tardy points will be counted as part of the District’s Attendance Policy (10 points).  If a student exceeds the 10 points/or 6 truancies in any class,   the student will be withdrawn from the class with a subsequent loss of credit and a letter grade of “F”.  Parent will be notified by the Assistant Principal/Supervision Office.

ATTENDANCE IN REGARDS TO CLASS ACTIVITIES

1. Each student is limited to ten days of absence per year, per class, due to extra class activities excluding athletics unless the site principal authorizes a special waiver because of special circumstances.  The waiver is to be in writing and sent to the Assistant Superintendent, Instructional Services.

2. Students absent from school on days of competition are not eligible to participate, e.g., a student absent all day due to illness cannot   participate in an evening football game.  A student must attend school on the day of competition or performance for at least a minimum of 240 minutes. ( AR 6145.1)
STUDENT BEHAVIOR
 
In accordance with the State Educational Code, the school has authority to enforce the following rules while on the school grounds, at any school-sponsored activity, or on the way to or from school or a school activity (Ed Code Sec. 48900).  For example: a student seen smoking before, during, or after school at the shopping center across the street would be subject to school consequences.  Another example would be the case of a fight or drug-use after school at a local park on the way home from school.  All parents and students should be aware that school regulations extend significantly beyond school hours and boundaries for the welfare of all. 
 
A.     EXPECTATIONS OF STUDENT
 
         1.  Behave in a respectful manner towards school staff and fellow  

       students.
         2.  Attend all classes and be in the classroom before the tardy bell 
      rings.
3.  Follow all rules stated in Student Handbook.
 
B.    OUT-OF-BOUNDS AREAS
 
             The following areas are considered out-of-bounds during school hours (except with class).

 
1. Athletic areas and playing fields
2. All student and staff parking lots unless arriving or departing 
        school.   

3.    Areas beyond the 300, 400 and 500 buildings on the north side of  the campus. The access road is also out of bounds unless accessing the Auto Shop Compound.
        4.     Community Center

        5.     Front of school during lunch.

        6.     100 Building hallways

         7.    Do not cross the yellow boundary lines marked throughout

                the campus during lunch.
 
C.    LEAVING CAMPUS
 
Laguna Hills High School is a closed campus.  If a student needs to leave campus before the end of the student's last class, he/she must check out through the Attendance Office PRIOR to leaving.  You must bring a note from your parent/guardian before leaving the school grounds.  The student must still pick up an early dismissal slip before leaving campus.  Violating this policy will result in a Saturday School assignment or consequence designated by the school administration.
D.    CAMPUS VISITORS
 
Laguna Hills High School is a closed campus.  Laguna Hills High School students are not allowed to bring non-students on campus for any reason.  Visitor's that have official business are requested to register in the Administration office at the reception desk.

 Parent Visitations:  Please allow 24 hour notice to the administrative office prior to visitation.
E.    LUNCH POLICY
 
1. Ninth and tenth grade students MAY NOT leave campus at lunch and must observe the out of bounds policy.  Saturday School will be assigned.
2. Eleventh and twelfth grade students must observe the out of bounds policy and when leaving campus at lunch must show their school I.D. to campus supervisors/ administration each time they exit campus.   Students not in possession of their school I.D. cards will not be allowed to leave campus.  An eleventh or twelfth grade student who takes a ninth or tenth grade student off campus at lunch will receive Saturday School.
3. Defiance of the lunch policy will result in Saturday School for the first offense.  A second offense will result in suspension.       

4. Students are to confine their eating to the area around the Food Service building and the central quad.  The parking lots, hallways, athletic fields and other designated out-of-bounds areas are off limits.
 
F.     CLOSED SNACK
 
        1.   No leaving campus or being in the out of bound areas at snack.  Violation of this policy will result in a Saturday School.
 2.    Student parking lot is out of bounds (cars are not to be used as book lockers).  Students are subjected to Saturday School assignment, unless prior permission was given by an administrator, teacher or campus supervisor.

 
G.   TRAFFIC AND PARKING ON CAMPUS
 
Student parking is for SENIORS and JUNIORS ONLY!!!!  Seniors and Juniors who wish to park in the student lot must purchase a $25.00 parking permit during Hawk Walk Registration and throughout the school year.  Please be advised that the purchase of a parking permit DOES NOT guarantee a parking spot.  Parking in the student lot is on a first-come, first-serve basis.  All other non-permit student drivers, including sophomores, must find parking off campus.  Parking permits must be displayed at all times.
Parking permits will only be issued to students with a 2.0 GPA or higher and who are in good standing with their attendance and behavior.

Lost or stolen permits may be replaced at a cost of $45.00 and a two month waiting period.

     

       In order to maintain safety and to protect the property and lives of our students and staff, the following parking procedures have been established by the Saddleback Valley Unified School District.  Violators will be disciplined by school administrators and/or ticketed by the Orange County Sheriff and vehicles may be towed.  

1.  Students can only park in the Student Parking Lot with a purchased parking permit.  Students parking in the Faculty Lot may be towed and/or a ticket from the OC Sheriff’s Department.  Visitors must park in the specified Visitor Parking Area with a valid Visitor parking Permit.
                             .                                  
 2.  All cars must be parked in the marked stalls only.  Parking in an unmarked or handicapped area will be considered a parking violation and may be ticketed by the OC Sheriff’s Department.

3. Motorcycles and mopeds must be parked in the motorcycle/moped stalls.  The speed limit on campus roads and in the parking lot is 10 m.p.h.

4.  All student cars, motorcycles, bicycles, and mopeds should be locked at all times.  The school is not responsible for theft.

5.  Bikes must be locked and parked in the Bike Rack area.  If parked anywhere else on campus, the locks may cut off and the bikes impounded.

6.  Inappropriate use of a vehicle in a school parking lot could result in the loss of parking lot use and privileges.

7.  Use of a motor vehicle to harm, attempt to harm, or threaten to harm an individual, another motor vehicle in the school parking lot, or a school facility is an action punishable by expulsion from school.
.  
As a reminder, parking on the LHHS campus is a privilege, not a right.  

 H.   BIKES AND MOPEDS - are not to be ridden on the school grounds     and are to be parked in designated areas.                     .

 
I.     IPODS - balloons, water guns, playing cards, dice, lighters, matches and other objects of no reasonable use at school are not permitted on the campus.  This includes inappropriate literature or pictures. If confiscated, items may be returned to parents only.  An occurrence will result in Saturday School, parent conference, and /or suspension.  

(See Ed. Code Section 48901.5)
 
J.  CELL PHONE/ELECTRONICS POLICY
Cell phones should not be seen or heard between 7am to 3pm, except during snack and lunch.  Please note that IPODS are never allowed on campus.  In permitting student possession of these devices, the District and LHHS assumes no liability for the loss or damage to the device or its misuse by another person. (AR 5131)
1. Cell phones may not be used and must be turned off and out of sight while a student is in the classroom or when directed by district employee. (Ed. Code 48901.5)  Phones may not be used while school sponsored activities are being conducted within the regular instructional day.  (i.e. assemblies).
       2.  Cell phones are not allowed at Saturday School including break.

      A cell phone that disrupts class, an assembly or other school activity during the regular school day will result in the following consequences:

 
          1.  1st offense of the year, Student I.D./electronic will be taken and student will be referred for a Saturday School.
 
       2. 2nd offense of the year, Student I.D./electronic will be taken and student will receive one day In-House suspension.
       3.  3rd offense of the year, Cell phone/electronic will be confiscated and placed in vault.  Parent must retrieve electronic and sign cell phone/electronics contract.  Attendance at student co-curricular activities will be suspended.

       4. 4th offense of the year, Phone/electronic will be confiscated, phone or electronic will no longer be allowed on campus.  A 3 day Off-Campus suspension will be assigned and a parent conference will be held.  In addition, students who reach this level of defiance will not be allowed to attend any dances or other school co-curricular activities etc.
 
 K.  IPODS, MP3’S, ETC. MAY NOT BE BROUGHT TO SCHOOL  ALL OTHER ITEMS OF VALUE SUCH AS LAPTOPS, DIGITAL CAMERAS, ETC. ARE BROUGHT AT STUDENT’S OWN RISK AND LHHS WILL NOT BE HELD RESPONSIBLE FOR LOSS OR THEFT.
L.  NO GAMBLING-gambling is against the law.  Students who violate this policy will be subjected to Saturday School/suspension.

M.  SKATEBOARDS  
 
Skateboards are not permitted on campus at any time in order to promote school safety, insure security of personal items, and to maintain school facilities.  

 
Consequences for violators:

 
1.  Skateboards will be confiscated and only released to a 

  parent/guardian.

 
2.  Second violation:  Skateboards will be confiscated and only 
 released to parent/guardian upon a parent conference.
 
Further consequences are considered an act of defiance of authority and students are subjected to Saturday School and or suspension from school.

 

N. HALL PASSES - Students must not be out of the classroom during class time unless they possess a school issued hall pass.  Students are not allowed in restrooms during class time without a pass or note from the teacher.  Students are not permitted to use cell phones or vending machines during class time.  If student is found to be on their cell phone during this time away from the classroom, the cell phone policy will be enforced and student will be subject to disciplinary action.  ie: Saturday School, loss of period classroom credit, ethics violation, or suspension after conference and investigation.

O.    I.D. CARDS - Students must obtain an I.D. card and carry it with them during school hours, Saturday School, school activities and for library privileges.  Replacements are available at ASB for $10.00.  Juniors and seniors must have I.D. when exiting campus at lunch.  
 

P.   DRESS CODE -   Laguna Hills High School recognizes its obligations to provide an educational environment, which will prepare students for successful and productive adult lives.  In an effort to meet this goal, while on campus or at school sponsored events, students shall be dressed in a manner which reflects the local school standards as determined by administrators, teachers, support staff, parents, and students through a collaborative process and in accordance with California Education Code Sections 35183 (“Gang Related Apparel) and 32282(a).  Local standards shall ensure that student dress will not detract from or interfere with the educational process, both on campus or in the classroom, or with school safety, while complying with legal standards.  Local standards provide for alternative means of expression, consistent with Education Code Sections 48907 and 48950 and shall be content-neutral in their application.  Although LHHS believes that the major responsibility for the cleanliness, grooming, and dress standards rests with the individual parents, the school has the responsibility of assuring that the health, safety, and general welfare of all students are safeguarded and promoted.

Prohibited on Campus or School Sponsored Events Including Saturday School
 
         1.   Clothing which displays gang insignia or which could reasonable be construed as gang-related, including, but not limited to, initialized belt buckles, dangling belts below waist level, trench-coats, pants of shorts not worn at waist level, or which are sagging or oversized, bandanas, hairnets or “doo-rags” are not allowed.  Tattoos that are gang related or promote gangs, must be covered at all times.  Long-shorts (ie: Shorts to the ankles), any color t-shirt that extends past the finger tips when the hands hang down to the sides, and pulled up socks are prohibited.  Shirts that are too baggy and/or are too long (as determined by the administration) are prohibited.  Pants should be able to stay up without a belt and underwear should not be visible at any time in any position.  Pants and shorts larger that 2 sizes over wearer’s normal size are not allowed.
 

        2.   Clothing, which is obscene, libelous, and slanderous or which causes a substantial disruption of the orderly operation of the campus is not allowed (including, but not limited to , clothing which references or implies by words, symbols or graphics, alcohol or tobacco products, drugs, gangs, tagging, violence, or which displays sexual references, sexist, racist, vulgar, or hate messages).  Pants tucked into military style boots or any military type look is prohibited.  Hooded sweatshirts with the hood pulled up which conceals a persons face is prohibited.  Any derogatory message directed towards any person or group is prohibited.  Specific examples of this type of clothing include, but are not limited to: 187 t-shirts, happy/sad face t-shirts, rolled up pant leg, Mob Inc. gear, orange County script gear, LA gear, swastikas, iron cross, and shirts with Old English script.  These restrictions also apply to backpacks, notebooks, and schoolwork, 
 
        3.   Clothing, accessories, and/or personal items which could be used as weapons, such as spiked wrist/ankle bands, spiked rings, or wallet chains.  Spikes that are worn in eyebrows, lips, or ears are not acceptable.  Rosary beads wrapped abound the wrist or worn as jewelry are not allowed.
 
        4.   Clothing that disrupts the orderly operation of the campus or which could be construed as immodest, provocative, unsafe, or extreme is not allowed.  Clothing that has been cut or has holes in inappropriate areas is not acceptable.  Clothing that is too revealing or low cut that shows too much cleavage are not allowed (including, but not limited to, strapless/off the shoulder tops, spaghetti straps, camisoles, halter tops, anything that ties around the neck, tube tops, bandeau tops, bathing suit tops, clothing exposing a bare midriff, shorts and skirts of an inappropriate length, and tops that do not cover bras).  If your bra shows, it is not permitted regardless of the type or color of bra.  It is a violation of the dress code, when you wear a sweatshirt or jacket over a banned item if the sweatshirt or jacket comes off, or is open.  In addition, because you are wearing a long shirt over your below the waist pants, you will be in violation of dress code if your body position or movement makes your underwear visible.  For girls, sleeveless tops must have shoulder straps that are a minimum 1” wide in the narrowest area.  Sleeveless shirts, like tank tops or basketball jerseys for boys are not allowed unless they have a sleeved t-shirt underneath.  Shoes and shirts must be worn at all times.
 
        5.     Only LH hats and beanies may be worn at school or to school sponsored events.  For example, non-LHHS logo, sports/team caps, beanies or hoods are not allowed.  No altering, initializing or changing of the original hat or beanie is allowed.  Headwear is not allowed inside the classroom.

        6.    Students are not allowed to carry blankets or wear sleep attire such as pajamas, bathrobes, slippers, etc.
.

 Laguna Hills High School wishes to promote a safe, friendly, non-intimidating environment for students and staff alike.  To this end, the dress code shall be enforced and students will be subject to consequences.  Parents need to be mindful of these rules when purchasing clothing for school.  LHHS would appreciate your active involvement in supervising how your student dresses for school.

Consequences
 
First violation, Student will be asked to turn the apparel inside out, wear P.E. clothes, or remove the item, when appropriate.  Parents may be called and notation will be made in discipline file

Second violation, Saturday School.

Third violation, One day school suspension.  Parents will be required to sign a behavior contract.   

Fourth violation, Student may suspended for 3 days. In addition, students who reach this level of defiance will not be allowed to attend any dances or other school co-curricular activities for the remainder of the semester in which the 4th violation occurs.
Q.  Birthday Celebrations

 Students are not allowed to have birthday celebrations between 7am to 3 pm.  This includes bringing cake or any other food items to be shared at school.

R.  Bullying and Harassment

      LHHS will not tolerate any gestures, comments, threats, or actions

      written, verbal, or physical, which cause or threaten to cause or are likely to cause bodily harm or personal degradation.  These actions will not be tolerated at any school activity whether on or off campus.

Consequences

     Depending on the severity of the offense, the student may be counseled, assigned Saturday School, be suspended, and/or recommended for expulsion.  In addition, the Orange County sheriff’s Department will be called when warranted.

S.  Defiance of Authority

      Students must immediately comply with all reasonable demands of any staff member.  Defiance means the refusal by a student to follow the directions of a school employee or the violation of any school rule.  This includes, but is not limited to, refusal to give legal name, to go where directed, to accompany an employee to the office, or to give accurate, truthful information.

Consequences

     Referral #1, Saturday School and teacher calls parent

     Referral #2, Two days in-house suspension from class

     Referral #3, Up to five days off campus suspension and parent/teacher/Dean conference is held and student is placed on behavior contract.

      Referral #4, Parent conference will be held and recommendation

     for removal from class where problem exists or to continuation School/Silverado will be discussed. In addition, students who reach this level of defiance will not be allowed to attend any dances or other school co-curricular activities.

T.  Public Display of Affection

     With the exception of hand holding, arm around the shoulder when walking, and a quick hug, public displays of affection are not allowed at school or co-curricular school activities.  Kissing, lingering full-body hugs, sitting on laps etc. are not allowed.  

 U.      LOCKERS 
1. For the convenience of our students, book lockers and P.E.

lockers will be assigned the first week of school.  Students may only use the locker they are assigned or all their belongings will be removed from any unassigned locker and their lock removed.

For the overall safety of the campus, only locks purchased from the school are acceptable.  Students may purchase school issued locks for $10.00 from the Student Store for their book lockers.  However, in the P.E. locker rooms, students may want a more secure type of lock due to theft issues in the area.  Students may purchase a heavy duty Master Lock for $15.00 to use in the P.E. area. 

Locks not purchased at school will be removed and students will be asked to purchase a lock from the student store. The Guidance secretary, will help you with book locker problems and your P.E. teacher will handle problems in that area.
 2.  Lockers are subject to search by school officials whenever 
       there is a reason to believe that they may contain drugs, 

     alcohol, weapons, stolen property or any other dangerous
        or illegal objects.

3.  Students are reminded that the School District is not financially responsible for lost, stolen, or missing personal property.  Students should avoid bringing large amounts of cash, expensive jewelry or other valuables to school.  Laptop computers or other personal property should never be left in lockers overnight or on weekends.
 
 4.  The locker halls close at 4:00 p.m. and the custodial staff is not 
 authorized to admit students to the building after hours.  Be sure to 
 plan ahead.  This includes athletes going to practice or competitions.
 
V.    SUSPENDABLE AND EXPELLABLE OFFENSES
 
        1.    Defiance of Authority - Students must comply immediately with all reasonable demands of any staff member.

 
2. Use of Profanity –Verbal abuse means the use of vulgar words, phrases, or gestures or other types of language that are considered uncomplimentary, demeaning, or threatening when directed toward another person.  Offenders who use vulgar language anywhere on school grounds or at school related activities will be subjected to suspension off campus, in-house suspension, Saturday School or other disciplinary action determined by the administration.  If profanity is directed at a teacher in the classroom, the student will be removed from the class with a W/F for the duration of the semester and not receive academic credit for the course.  If profanity is directed toward any staff member, the student will be suspended from school.
3. Fighting - Students who fight or threaten to cause bodily harm through intimidation or harassment will be suspended up to a five (5) day period and may be referred for school transfer/expulsion.

4. Drugs/Alcohol - Use or possession of drugs/alcohol or drug paraphernalia is never permitted at school or any school activities.  This includes controlled substance look-a-likes.  Coming to school or any school events under the influence will also result in an immediate five (5) day suspension from school and will be referred to the district committee for expulsion.
5.  Theft/Vandalism/Extortion - Students involved will be suspended and may be referred to the police and to the school district for expulsion.  Students will be required to pay for any damages.

       
  6.    Weapons -  It is illegal to have weapons on campus or at a school sponsored activity.  Any item classified as a weapon by law enforcement agencies will be considered a weapon at LHHS.  This includes, but is not limited to, knives, clubs, guns, chains, and or anything that could be used as a weapon.  Any student in possession will be suspended for 5 days and recommended for expulsion. 
6. Sexual Harassment - Student may be suspended or expelled from school if it is determined that the pupil has committed sexual harassment.
 
8. Threats/Inappropriate Comments-Any threats/comments that are made by any student which are threatening to the safety of students, staff members or the school will result in a suspension, transfer/expulsion.  These actions will not be tolerated at any school activity whether on or off campus.                                           
            DISCIPLINARY MEASURES

LHHS encourages and teaches students to be responsible for their own conduct.  In cases where students require supplementary discipline, the following options exist.  Parents are encouraged to actively support this part of their children’s education.
 W.    Detention – Students are assigned a snack, lunch, or an hour detention from their respective teachers for a variety of reasons relative to school behavior.  The teacher may assign double detentions to a student who does not attend the original assignment.  If the student fails to attend the assignment for any reason other than being absent or prior approval from the office, the student will be referred to the Dean’s office for a Saturday School assignment.  
                  

X.   Saturday School – Students who have behavior/attendance problems will be assigned Saturday School from 8:00 AM to 12:15 noon in the LHHS Quad and then to assigned classrooms.  As much as possible, parents are notified by mail or phone when a student is assigned to Saturday School.  Only the parent of a student assigned to Saturday School may request one “reschedule” PER SEMESTER to the Saturday following the Saturday to which the student was originally assigned.  Request may be by a note or call the Dean’s office (949) 770-5447 extension: 4136.

Rules for Saturday School

     1.  Students must bring schoolwork, student I.D., books, and study  

          materials.  They will not be admitted without work to do.

     2.  All school rules and District policies are in effect.  Students are 

         expected to obey the requests of Saturday School teachers.

     3.  The only acceptable excuse for missing a Saturday School 

          assignment is illness, which must be supported by a parent’s

          note on the following Monday.  A one-time reassignment will

          be made.

     4.  In case of family emergency, a parent may reschedule this 

          assignment one time. Note:  All reschedules/changes must

          be made before 3:00 pm on the Friday before the scheduled

          Saturday School.  No exceptions.
Missing Saturday School

 Saturday School can be re-scheduled once per semester, with a Parent/guardian note or phone call ONLY.

     First violation, One day in-house suspension and a Saturday

     School is re-scheduled.

 Second violation,  2 days In-House suspension.  In addition, students who reach this level of defiance will not be allowed to attend any dances or other school co-curricular activities.

 Third violations, Student will be suspended off campus for up to 3 days,  parent conference will be held, and  behavior contract signed.  Transfer to Silverado/continuation school may be recommended.

        Absence Recovery
With parent permission, Saturday School may be used to recover lost funding as a result of a full day student absence.  Therefore, the District would like to credit your student’s Saturday school assignment against a previous all-day absence.   Unless we are notified otherwise, your receipt of this notification will serve as parental permission for  your student to attend Saturday School as an absence “makeup day” in lieu of mandatory attendance for a disciplinary infraction.

Off Campus Suspension

Off campus suspension may last from one to five days.  The student may not come on campus nor attend or participate in any school activity for the duration of the suspension.  They may attend night classes only.

In-House Suspension

In-house suspension is offered to provide specialized curriculum, climate, instruction, and guidance necessary to help students who are experiencing difficulty in school because of irregular attendance, habitual truancy, insubordination, and/or lack of ability to conform to the regular school routine. All rules apply.

Transfer

Should a student accrue ten days of suspension in any semester or violate the LHHS contract, an involuntary transfer referral to another SVUSD comprehensive high school campus, the SVUSD continuation high school, or the county-run independent study program may be submitted.

Expulsion

Student may not attend any school in the SVUSD for the duration of the expulsion.  All disciplinary obligations must be cleared in the semester in which the infraction occurred.

PERIOD 1 CLASS POLICY
(Parents:  Please read with your students)
It is imperative to have students to class on time and in class on a consistent basis in order for a learning activity to exist.  This notice is directly related to Period 1 which begins at 7:00 am.  There has been a problem in the past with students arriving tardy to class and having inconsistent attendance.  There have been some legitimate reasons for this, such as doctor and dental appointments.  The problem that has existed, on the other hand, is the student getting up late and missing class.

A student who has attendance issues (determined by administration) for Period 1 or Period 2 will not be allowed to enroll in a Period 1 class for the following semester.  If there are no attendance concerns for Period 1 or Period 2 during this probationary period (one semester), the student will be given an opportunity to re-enroll in a Period 1 class after one semester of probation.

LAGUNA HILLS HIGH SCHOOL

ETHICS POLICY
Laguna Hills High School students are subject to an Ethics Code that deals with students who cheat on exams or plagiarize assignments.
All tests, quizzes, reports, assignments, and any school related tests (SAT, PSAT, etc.) are subject to this ethics code.  Cheating includes, but is not limited to, looking at another’s paper, looking in a book or backpack, or talking during an exam.  Helping another student cheat on an exam or assignments is also a violation of the Ethics Code if it has been made clear by the teacher that students are to work on their own.
 
 First violation
 
1.     Automatic "F” (Failure) on assignment or test.

2.     Parent notification/conference with teacher by phone or in person
3.      Referral/contract placed in student discipline file.

4.      Student given a “U’ in citizenship for the semester.
5.      Student placed on probation in all classes for one year after the

         date of infraction.  Notification of probationary status 

          communicated to student’s current teachers.
6.      If the student is a student aide, he/she will be dropped from the class with a Withdrawal-Failure (WF).

   Second violation
 
    1.   Student dropped from the class with and “F” and a “U” in

          citizenship and work habits in the class that the second violation

          occurred. 
  2.   Student remains on probation in all remaining classes for one 

          year after the date of infraction.

    3.   Parent conference with teacher by phone or in person.

    4.   Student removed from any and all elected or appointed leader-

          ship positions for one year after the date of infraction.
 
 Third Violation
 
1.      Student dropped from any class in which violation occurs.

2.      Student removed from all extracurricular activities for one year

         after the date of infraction.
 
Students who violate the Ethics Policy while taking major national examinations, such as SAT, PSAT, etc., will be removed from any and all extra class activities and elected or appointed leadership positions for one year after the date of infraction.
Appeal

Students who wish to appeal these penalties may do so to the Ethics Committee.  This committee is composed of four members: two teachers, an administrator, and a student.  The student committee member will have an advisory vote.  The accused student must file an appeal within ten working days from the date of infraction.

CLASSWORK MAKE-UP POLICY
 At the beginning of each school year, the principal will inform his/her parent community of the District make-up policy.  Included in the information shared with the parent/guardian will be to following:
1.  Normally, assignments are sent home only for extended absences, i.e. those of longer than 3 days.  Homework requests for extended absences are requested through the Guidance Office.

2.  In cases of an excused absence or independent study contract, students shall be allowed to complete all assignments and tests missed during the absence that can be reasonably provided and, upon satisfactory completion within a reasonable period of time, shall be given full credit.  As the teacher of any class from which a pupil is absent shall determine, the tests and assignments shall be reasonably equivalent to, but not necessarily identical to, the tests and assignments that the pupil missed during the absence.

3.  In cases of suspension from class, the teacher of any class from which a student is suspended may require the suspended pupil to complete any assignments and tests missed during the suspension.  Make-up work and homework during an off campus suspension is at the discretion of the teacher.

4.  In cases of truancy, students forfeit the right to make up assignments and lose all credit for assignments due.

5.  In cases of unexcused absences, students may be allowed to make up assignments at the discretion of the teacher.

6.  In cases of In-House Suspension, the teacher shall provide all assignments and tests that the student will miss while suspended.

7.  Students are responsible to make arrangements with the classroom teacher for make-up work.  Upon parent request, the classroom teacher will provide information on make-up work during the student absence in a reasonable and timely manner.  The teacher will use the following make-up schedule in determining the minimal amount of time the student will be allowed for make-up assignments.

Work Assigned or Tests Given During Absence:

A student will be allowed 2 days for each day of absence to make up assignments and/or tests given during the period of absence.

Work Assigned Prior to an Absence:

No additional time will be given for assignments or tests made prior to an absence.  They are due the day the student return to class.  Additional time may be given at the teacher’s discretion.  The term paper is the only exception to this rule which is due on the original due date assigned by the teacher.

Lab Practicum Missed During an Absence:

Lab-type activity assignment make-ups are to be arranged by each teacher.  These arrangements for make-up work are to be made within 2 days of the student’s return to school.

Internet Use

Using the network is a privilege, not a right, and the privilege may be revoked permanently at any time for unacceptable conduct.  Existing school and District discipline policies may be applied to any such conduct.  To use the network, students must adhere to the Saddleback Valley Unified School District Use Rules, as well as, the following Laguna Hills High School use Policy:

   Unacceptable conduct includes, but is not limited to, the following:

     1.  Accessing the Internet without LHHS Use Policies;

     2.  Accessing the Internet for sending or receiving e-mail in the

          Library.

     3.  Failing to legibly sign in completely or sign out at the circulation

          desk.

     4.  Accessing or exploring online locations or materials that are   

          inappropriate for school assignments;

     5.  Allowing another unauthorized student to help, coach, observe,

          or join your activity on the internet;

     6.  Troubleshooting or fixing any software, hardware, or system 

          problem, files or other components of a system;

     7.  Falsifying internet permission/authorization;

     8.  Posting inappropriate messages on the internet such as hateful,

          sexual, or drug-related information.

     9.  Threatening message directed at school personnel will result in

           a police report as well as a recommendation for expulsion.

   10.  Loading of unauthorized software, including hacking tools or

          anything which threatens the security or operation of the 

          network will result in suspension, permanent loss of school

          computer use, loss of credit, and possible involuntary transfer

          or expulsion.  Any action that threatens the network, threatens

          the educational process for every student on campus will be

          dealt with severely, up to and including possible arrest for

          vandalism to school property.  

SVUSD NON-DISCRIMINATION POLICY

Saddleback Valley Unified School district has a policy prohibiting discrimination in educational offerings on the basis of an individual’s sex, race, color, religion, citizenship, age, or physical disability.  Complaints alleging non-compliance should be directed to the school principal and/or the Assistant Superintendent, Personnel Services for Staff (949) 586-3217 and the Director or Pupil Services for Students (949) 586 3204, Saddleback Valley Unified School District, 25631 Peter A. Hartman Way, Mission Viejo, Ca.  92691.
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2009/10 BELL SCHEDULE SUMMARY
REGULAR BELL SCHEDULE
MINIMUM DAY SCHEDULE
 Period 1
7:00      7:50
  Period 1          7:15       7:55

 Period 2
7:55      8:45
  Period  2         8:00       8:40
                                        

 Period 3               8:50      9:40          Period 3          8:45       9:25

 BREAK

9:40      9:50     
  BREAK           9:25       9:35
  

 TUTORIAL          9:55   10:40
  Period 4          9:40     10:20

  Period 4            10:45    11:35
  Period 5         10:25    11:05

  Period 5            11:40    12:30
  Period  6        11:10    11:50

  LUNCH             12:30      1:10          Period  7        11:55    12:35

  Period 6             1:15       2:05                   


  Period 7
2:10       3:00   

  LATE START SCHEDULE
   LATE START DATES 2009-10

Faculty Meeting
      7:30 –  8:45
     
          Friday, October 16        

Period 1
      8:50 –  9:30
                Wednesday, October 21 

Period 2
     9:35 – 10:15               Wednesday,  November 18 

Period 3
   10:20 – 11:05                  Wednesday, December 9

   BREAK
    11:05 – 11:15                  Wednesday, February 24

Period 4                 11:20 – 12:05

     Wednesday, March 24

Period 5
   12:10 – 12:50                          Wednesday, April 21

LUNCH                  12:50 -   1:30

                Friday, April 23

Period 6                   1:35 -   2:15

Period 7                   2:20 -   3:00
